
     

   
 
 

 

 
 

 

 
 
 

 
 

 
 
 

 

  
 
 

 
 
 

 
 
 

 

 

 

 

    
 

 

     

 
 

Monday Tuesday Wednesday  Thursday Friday 

Employment & Training          May 2010 

Business Writing That 

Works 

Day 2 

9:00am-3:00pm 

2003 Microsoft  

Excel 

Foundation 

9:00am-3:00pm 

2003 Microsoft  

Excel 

Foundation 

9:00am-3:00pm 

2003 Microsoft  

Excel 

Intermediate 

9:00am-3:00pm 

2003 Microsoft  

Excel 

Intermediate  

9:00am-3:00pm 

2003 Microsoft  

Word 

Foundation Level 

9:00-3:00pm 

2003 Microsoft  

Word 

Foundation Level 

9:00-3:00pm 

2003 Microsoft  

Word 

Intermediate Level 

9:00-3:00pm 

2003 Microsoft  

Word 

Intermediate Level 

9:00-3:00pm 

The Art of Delegating 

 

 

9:00-3:00 pm 

2003 Microsoft  

Publisher 

Foundation 

9:00am-3:00pm 

Business Writing That 

Works 

Day 1 

9:00am-3:00pm 

2003 Microsoft  

Publisher 

Foundation 

9:00am-3:00pm 

2003 Microsoft  

Publisher 

Intermediate  

9:00am-3:00pm 

2003 Microsoft  

Publisher 

Intermediate 

9:00am-3:00pm 

2003 Microsoft  

PowerPoint 

Foundation 

9:00am-3:00pm 

Call 228-5158 to reserve your class 


